TIPS FOR CREATING A NEW REPORT IN PRD
Make a list of all the report components. The NEW report must contain these components/resources.

Resources available in Resource Explorer pane
· Plateau library (Plateau.rptlibrary in version 6.2 and before; Plateau.rptlibrary AND PlateauThemes.rptlibrary as of 6.3 and after) 
· Application_resources.properties file for labels

Elements in Outline pane
· Data Sources – include a working data source

· Data Sets – Build one or more data sets:

· often in relationship of one master data set and one or more child data sets
· One data set must contain green commented text for report parameters/search selectors and security – will always have commented text in the master query and may also have commented text in the child query

· Report Parameters - One or more report parameters:

· One search selector report parameter is absolute minimum (see below for other required parameters if using the Plateau master page)
· To add a report parameter from the library when you want a parameter that uses the rules from the library:

· Expand the Plateau Library file in your Resource Explorer

· Locate the Report Parameters menu and expand to list
· Locate the parameter and drag from the library and drop it into the Report Parameters section in Outline or Data Explorer pane
· To add a report parameter LIKE one in the library, but that uses different rules than the one in the library:

· Open the Plateau.rptlibrary file or locate another report with the parameter you want

· Copy the report parameter

· Paste the report parameter in your report and edit as needed
· MasterPages (see below)

· Styles – add the Plateau_stylesheet Theme:

· Access the Outline pane and navigate to the Styles section

· Expand the Plateau Library file in your Resource Explorer

· Locate the Themes menu and expand to show the Plateau_stylesheet
· Right click on Plateau_stylesheet and select “Use in Report” or drag the stylesheet and drop it into the Outline pane – drag it to the very top of the pane, up to the report title and drop
· Embedded Images – add when needed, such as logos
· Libraries - To associate the Plateau library with this report: 

· Right click in the Libraries section
· Select Use Library > locate and select the Plateau library (libraries in 6.3) from Shared Resources
Layout page
· One or more tables:

· Use one table per data set

· If you have a child dataset, then you will create a nested child table inside the master table
· Can use a grid if you want to put two tables side by side, or you want to create extra white space
Master page
· You can use the master page from Plateau:

· Access the Outline pane and navigate to the MasterPages section

· Expand the Plateau Library file in your Resource Explorer

· Locate the MasterPages menu and expand to show the Simple Master Page – Plateau Master Page

· Drag this master page from the library and drop it into the Master Pages section in Outline pane
· If you DO use the master page from Plateau, then you must use the 3 report parameters that are tied to this master page: ReportTitle, ReportHeader, and ReportFooter. Otherwise, you will have a mismatch at runtime where Plateau tries to place the content on the master page, but cannot find the report parameter
KEY STEPS TO CREATE THE REPORT (not exhaustive list)
Suggest you start with an existing, working report and remove what you don’t want.  
OR -- create a brand new report with the elements listed on page 1:

1. Create a new rptdesign file.
2. Set up association with Plateau.rptlibrary:

a. Copy Plateau.rptlibrary to the same directory as the rptdesign file, if not already there.
For 6.3 and forward, also include PlateauThemes.rptlibrary for master file and styles.
b. Go to the library or libraries in the Resource Explorer tab, right click, select Use Library to associate the Plateau.rptlibrary file (and PlateauThemes.rptlibrary for 6.3) with your new report. 
c. Confirm the association from the Outline tab > Libraries menu.

3. Set up association with labels file:

a. Copy ApplicationResources.properties to the same directory as the rptdesign file, if not already there.

b. Go to Outline > select report name at top of the menu.

c. Go to Property Editor > Report > Resources menu.
d. Select Add and locate the label file to associate the resource with this report.
4. Add a working data source by copy/paste from another report or use Add New data source and configure with a working database login/password.
After you have the library and the application resources file in the Resource Explorer pane, the next step is to create and test the master query and master table.

Create and test the master query
· Define the master query and ensure that it has the Plateau commented text to use the master search selector such as UserSearch (or whichever search selectors you will provide) and security

· Do not close the query until Preview Results is right!
Create and test the master table

·  Insert a table that uses the MASTER query/dataset as its binding, then drag the data fields from the data set and drop each field into the table –OR–  drag the data set from the Date Explorer pane and drop it in the workspace to create a table with ALL fields from the query
· The system automatically inserts a placeholder label as a column heading – remember to select each label and navigate to Properties > Localization to assign a label from the Plateau app
· Apply any desired styles to the table rows and fields

· Preview results – this ensures that the query works in PRD (it does not test report parameters)
Include the minimum requirements to test the report in Plateau

· If you are using a master page, add it now

· Add the report parameters:

· Include the search selector(s) from the master data set

· Include the report parameters needed on your master page (ReportHeader, ReportTitle, and ReportFooter if you are using the Plateau master page from the library)

· Run the report in desired output, such as PDF – Run > View Report > As PDF to check formatting

Zip the file and test in Plateau

· Before going any further – test the report in Plateau
· Find out NOW if you are missing any vital pieces, before continuing

· After report tests successfully, then continue with build a little, test a little
Build the first child query
· Define the first child query with the placeholder dataset binding parameters (“?”) that will be fed by the master

· Be sure to add the parameters to the Parameters menu from inside the data set editor 

· Test with real data  - do not continue until Preview Results is right!

· Include any commented text if this query also uses a report parameter, such as CurriculumSearch
Add the child table in the Layout screen and test
·  Insert a new row in the MASTER table for the first child table
· You may want to insert a grid in this new row and use one blank left column to indent the whole thing

· Insert a new table for Dataset B inside this new grid – use the dataset as its binding
· Select the table and go to Properties > Binding > Dataset Parameter Binding
· You will see that PRD inserted a placeholder for the parameter using your literal string from the parameter you created in the dataset – such as “ stud_id = ‘DIMDALY’ “
· Double-click on this placeholder parameter and go to the expression builder to locate the correct field that feeds this parameter
· Preview the report with the child table

· Add any report parameters needed for this data set

· Zip and test the report in Plateau … continue this process for remaining data sets
Tips for Copying  Data Sets

You can copy and paste a data set in the same report. The system will automatically add a “1” at the end of the data set name. You can rename as needed and edit.

You can copy a data set from Report A and paste it in Report B. If you have the SAME data source name in Report A as in Report B, then all is well. If you have a different data source in Report B, then you need to edit the data source after pasting. 

* If the reports have different data sources:  You may need to exit PRD and restart it for the app to remove the red X symbol that it places next to a report element it cannot resolve. (The initial red X is because the data set was bound to a data source in Report A that does not exist in Report B.) 

AFTER PASTING AND EDITING – RED X REMAINS

AFTER RESTART PRD – RED X IS GONE
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Also see job aid with Tips for Customizing Existing Reports – find this link in Report Designer Job Aid Portal.
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